District Office Lease - Instructions

The term for a District Office Lease for the 117th Congress may not commence prior to January
3, 2021. ’ )

Members should endeavor to lease space through the last day of a congressions) term rather
than the last day of a calendar year. For the 117th Congress, leases should end on January 2,
2023, not December 31, 2022,

NO LEASE OR ATTACHMENT CAN BE SIGNED BEFORE THEY HAVE BEEN
APPROVED BY THE ADMINISTRATIVE COUNSEL.

A.

. E.

The preamble has three blank lines to be fllled in: (1) Landiord’s name; (2) Landlord’s address;
and (3) Member/Member-Elect’s name,

Section 1 has three blank lines to be filled in: (1) square footage of the leased office (optional);
(2) street address of the leased office; and (3) city, state and ZIP code of the leased office.

Section 2 confirms that all amenities identified in the District Office Lease Attachment
accompanying the Leasc are to be provided by Lessor.

Seotion 3 hes two blank lines to be filled in: (1) date lease beging (must be on or after Janyary 3,
2021); and (2) date lease ends (must be on or before January 2, 2023).

Section 4 has one blank line for the monthly rent amount (write “zero” if no rent is to be peid).
Section 5 has one blank line — the number of days’ notice required for either party to terminate

the lease before the end of the term. A standard period is 30 days, but any figure is acceptable, If
the.lease may not be terminated early, enter “N/A* in this blank.

G. Sections 1-9, other than filling in the bianks, may not be altered or deleted.

H. Section 11 has space provided to list any additional leass provisions,

Prior to either party signing a lease, the Member/Member-Elect must submit the proposed lease,
accompanied by a copy of the District Office Lease Attachment for the 117th Congress, to the
Administrative Counsel for review and approval. If the proposed terms and conditions of the,
leaseatedetmninodmbei:ioomplianoewiﬂupplicablalnwandﬂousekulesmdkeguhﬁom,
the Administrative Counsel will notify the Member/Member-Eleot that (s)he may proceed with
the signing of the lease, Pleaso submit the proposed lease and District Offioe Lease Attachment
either by e-mail in PDF form (teases(@mail.houss.gov) ar fax (202-226-0357).

The Member/Member-Elect is required to personally sign the documents. A signed and |
dated District Office Lease Attachment must accompany this lease. _Onco signed by both
parties, the Lease and the District Office Lease Attachment must be submitted to the
Administrative Counsel for final approval. They may be sent by email in PDF form or faxed to
202-226-0357. ' .

If approved, Administrative Counse] will send the forms to Finance so that payment can begin, If
there sre ervors on the form, the Member office will be contacted and required to correot them,
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Pursuant to 2 U.S.C.A. § 4313, and the Rogulations of the Committes on House Administration (as
modified from time to time by Committee Order) relating to office space in home districts,

‘Vermilion County _, lilinols _ -
{Landlord's name) (Landlord's eireet address, clly, state, ZIP code)

(*Lessor”), and Mary E. Miller ___+ 8 Member/Member-Elect of the U.S. House of
Representatives (“Lesses”), agree as follows:
1. Location. Lessor shall lease to Lossoe 900 square feet of office space located at

201 North Vermilion Street, Sulte 326

{Offica strest adkirees)
in the city, state and ZIP code of Danville, IL 61832
{Ofifce cily, slate and ZIP)

2, LmeAmeniﬂes.Lumshallbemﬁtledmmeiiremdumshﬂlbemqlﬁredtoprovidothe
amenitics selected in Section A of the District Office Lease Attachment (“Attachment™)

accompanying this Lease,

3 Term. Lessee shall have and hold the leased premises for the period beginning January 3
2021 and ending January2 | 2023 , The term of this District Office Leaso (“Lease™)
may not cxceed two (2) years and inay not extend beyond January 2, 2023, which is the end of
the constitutional term of the Congress to which the Member is elocted.

4, Rent. The monthly rent shall be $400.00 .'andhpiyaﬁleinnmmonorbeforeﬂne
last day of each calendar month. Rent payable under this Lease shall bo prorated on a daily basis
for any fraction of a month of occupancy.

5, Early Termination. This Leaso may be terminated by either party giving 30 days’ prior
writien notice to the other party. The commencement date of such termination notice shall be the
date such notice is delivered or, iftmiled,.the date such notive is postmarked.

6. Payments. During the term of this Leass, rent payments under Soction 4 of this Lease shall be
remitted to the Lessor by the Chief Administrative Officer of the U.S, House of Representatives
{the “CAO") on behalf of the Lessee.

7 District Office Lease Attachment for 117th Congress. The District Office Lease Attachment
attached hereto is incorporatod herein by reference, and this Lease shail have no fore or effect
unless and until accompanied by an executed District Office Lease Attachment for the 117th

Congress.

8. Counterparts. This Lease may be executed in any mumber of counterparts and by faosimile
copy, each of which shall be deemed to be an original but afl of which together shall be deemed
to be one and the same instrument,

9. Section Headings, The section headings of this Lease are for convenience of reference only and
shall not be deemed to limit or affect any of the provisions hereof.
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16.  Modifications. Any amendments, additions or modifications to this Lease inconsistent with
Sections 1 through 9 above shall have ho force or effect to the extent of such inconsistency,

11. Other, Additionally, the Lessor and the Lessoe agtee to the following:

[Signature page follows.]




U.S. House of Representatives
Washington, D.C, 20515

District Office Leass

(Page 3 of 3 117th Congress)

IN WITNESS WHEREOF, tho parties have duly executed this District Office Lease as of the later date
wnttenbelowhytheLasmortleeme

Vermilion County Mary E. Miller

Print Name of Lmor/Land?ord’Company ) Print Name of Lessee

d Lessor S'ignalwe S Z 3!.&::93 Signature

mre)zazm - J&MJ%QZQ_

Date

This District Office Lease must be accompanied with an executed District Office Lease Attachment.




District Office Leass Attachment- mstructions

The District Office Lease Attachment must accompany every Lease or Amendment submitted for a
Member/Member-Elect’s District Office.

NO LEASE, AMENDMENT OR ATTACHMENT CAN BE SIGNED EEFORE, THEY HAVE
BEEN APPROVED BY THE ADMINISTRATIVE COUNSEL.

The term of a District Office Lease or Amendment for the 117th Congress may not commence
prior to January 3, 2021.

Members should endeavor to lease space through the last day of a congressional term rather than
the last day of a calendar year. For the 117th Congress, leases should end on January 2, 2023, not
December 31, 2022,

A few things to keep in mind:
A. The Member/Member-Elect is required to pergonally sign the documents,

B. The Lessor must eéinplete the amenities checklist in Section A (“Lease Amenities™),
including both the “required amenities” and “optional amenities” portions.

C. The Member/Member-Elect must indicate in Section A (“Lease Afnenitiu") whether the
prepesed leased space will serve as a flagship district-office,

D. Sectlon B (“Additional Terms and Conditlons”) of the Attachment SHALY, NOT have any
provisions deleted or changed. .

E. Even if rent is zero, an Attachment ig still required.

F. Prior to elther party signing a Lease or Amendment, the Member/Member-Elect must
submit the proposed Lease or Amendment, accompanied by a copy of the Attachment, to
the Administrative Counsel for review and approval, If the Administrative Counsel
determines that the proposed terms and conditions of the Lease or Amendment are in compliance
with applicable law and House Rules and Regulations, the Administrative Counsel will notify the -
Membez/Member-Blect that. (s)he may prooeed with the execution of the Lease or Amendment.
Please submit the proposed Lease or Amendment and Aitachment either by ¢-mail in PDF form
(leases@mailhouse.gov) or by fax (202-226-0357).

G. Once signed by both parties, the Lease or Amendment along with the Attachment must be
-submitted to the Administrative Counsel for final approval. They may be sent by email in PDF

form (leases@majl.house.gov) or by fax (202.226-0357), -

H, Withouta-properlysignedandsubmimdAﬁaohment,MLeaseorAmendlmntcmnothe. .
approved by the Administrative Counsel and payments will not be made. ‘The parties agree that
any charges for default, carly termination or cancellation of the Lease or Amendment which.
result from actions taken by or on behalf of the Lessee shall be the sole responsibility of the
Lessee, and are not reimbursable from the Member's Representational AHowance.

L Lessor shall provide » copy of any sssignment, estoppel cortificate, notice of a bankraptev
gr foreclosure, or notice of # sale or (ranafer of the leased premises to the Administrative

Counsel by e-masil in PDF form (leases@mail. house.gov).
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SECTION A
(Lease Amenities)

Section A sets forth the amenities provided by the Lessor to be included in the Lease and designates

whether the leased space will be the Member/Member-Elect’s flagship (primary) office. Bxcept as noted

below, the amenities listed ere not required for al district offices.
To be completed by the Lessor (required amenities):

(4" High-s
I ™

Please list any providers known toprovuie uetrvioe I:o the property:

Comoast
[]* mt
.To be completed by the Lessor (optional amenities):

[V]Amenitios are separately listed elsowhere in the Lease.
(The below checklist can be left blank if the above box is checked.)

The Leani includes (please check and complete all that apply):
| Lockable Space for Networking Equipment.
[¥] Télephone Servios Available,
[Mlparking []2  Assigned Parking Spaces
[v] Unassighed Parking Spaces
[/] General Off-Street Parking on an As-Available Basis
Img . Tnotudos; Water, Electric

Janitorial Services. Frequency: Dally

[V):Trash Removal. Frequency: Daily

[¥] Carpet Cleaning. Frequenéy: Every other year

[] Window Washing. [_]Window Treatments.
[ Tenant Altesations Inctuded In Rental Rate.
[] After Hours Building Access,

[ office Furnishings. Inchudes:

[ Cable TV Accessible: If checked, Included in Rental Rate: O Yes © No

[ Building Manager. @ Onsite® On Call Conact Name: Jennifer Jenkins

Phone Number: 217-654-8006  Email Address; VCmaint@vercounty.org

To be completed by the Member/Member-elect (required):

O The leased space will serve as my flagship (primary) District Office,
© The leased space will NOT serve as my flagship (primary) Distriot Office.

wawedﬁ”m to: Adwinisrative Coumsel, 217 Ford Houve Office Building, Washington, D.C, 20515,
Copies may alvo be Jaxed fo 202-226-0357.
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SECTION B
(Additional Lease Terms)

Incorporated District Office Lease Attachment. Lessor (Landlord) and Lessee
(Member/Member-Elect of the U.S. House of Representatives) agree that this District Office
Lease Attachment (“Attachment”) is incorparated into and made part of the Lease (“Lease™) and,
if applicable, District Office Lease Amendment (“Amendment”} to which it is sttached,

Performance. Lessor expressly acknowledges that neither the U.S, House of Representatives
(the “House™) nor its Officers are liable for the performance of the Lease. Lessor further
expressly acknowlodges that payments made by the Chief Administrative Officer of the House
(the “CAO") to Lessor to satisfy Lessee’s rent obligations under the Lease — which payments are
made solely on behalf of Lessee in support of his/her official and reprossntational duties a3 a
Member of the House — shall create no legal obligation or liability on the part of the CAQ ot the
House whatsoever, Lessee shall be solely responsible for the performance of the Lease and
Lessor expressly agrees to look solely to Lessee for such performance.

Modifications. Any amendment to the Lease must be in writing and signed by the Lessor and
Lessee. Lessor and Lessee also understand and acknowledge that the Administrative Counsel for
the CAO (“Administrative Counsel”) must review and give approval of any amendment to the
Lease prior to its execution. )

Complisnce with House Rules and Regulations, Lessor and Lessee umderstand and
acknowledge that the Lease shall not be valid, and the CAO will not authorize the disbursement
of funds to the Lessor, until the Administrative Counsel has reviewed the Lease to detetmine that
it complies with the Rules of the House and the Regiiiations of the Committee on House *
Administration, and approved the Lease by signing the last page of this Attachment,

Payments. The Lease is a fixed term lease with monthly installments for which payment is due
in arrears on ar before the end of each calendar month. In the event of a payment dispute, Lessor
agrees to contact the Office of Finance of the House at 202-225-7474 to attempt to resolve the
dispute before contacting Lessee,

Vold Provisions, Any provision in the Lease purporting to require the payment of a security
deposit shall have no force or effect. Furthermore, any provision in the Lease purporting to vary

the dollar amount of the rent specified in the Lease by any cost of living clause, operating

expense clause, pro rata expense clanse, .escalation clause, or any other adjustment or measure
duting the term of the Lease shnllhave:_:o_force or effect.

Certain Charges, The parties agroe that any charge for defiult, carly termination or cancellation
of the Lease which results from actions taken by or on behalf of the Lesses shall be the sole
responsibility of the Lessee, and shall not be paid by the CAOQ on behalf of the Lessee,

Death, Resignation or Removal, In the event Lessce dies, resigns or is removed from office
during the term of the Lease, the Clerk of the House may, at his or her sole option, either: (a)

Send completed forms o: Admintsirative Counsel, 217 Ford Houss Office Brilding, Waskingtor, D.C. 20515,
: i Copies may also be faced to 202-226-0357. ;
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terminate the Lease by giving thirty (30) days’ prior written notice to Lessor; or (b) assume the
obligation of the Lease and continue to occupy thie premises for a period not to exceed sixty (60)
days following the certification of the election of the Lessee’s successor. In the event the Clerk
elects to terminate the Lease, the commencement date of such thirty (30) day termination notice
ghall be the date such notice is delivered to the Lassor or, if mailed, the date on which such notice
is postmarked,

Term. The tetm of the Lease may not exoeed the constitufional term of the Congress to which
the Lesseo has boen elected. The Leoase may be signed by the Member-Elect befoie taking office.
Shouild the Member-Elect iot take office to serve as a Member of the 117th Congress, the Loase
will be considered mull and void.

Early Termination, If cither Lessor or Lessce terminates the Lease under the tenms of the Lease,
the terminating party agrees to promply file a copy of any termination notice with the Office of
Finance, U.S, House of Representatives, O*Neill Federal Building, Suite 3220, Attn: Jason

- Washington, Washington, D.C. 20515, and with the Administrative Counsel by e-meil at

leascs@mail house.gov.

Assigmmenty, Lessor shall provide thirly (30) days priot written notice to Lessee before
assigning any of its rights, interests or obligations under the Lease, in whole ar in part, by
operation of law or otherwise, Lessor shall promptly file a copy of any such assignment notice
with the Administrative Counsel by e-mail at leases@mail.house,gov. Lessee and the House
ghall not be responsible for any misdirected payments resuiting from Lessot’s failure to file an
assignment notice in accordance with this section.

Sale or Transfer of Leased Premises. Lessor shall provide thirty (30) days prior written notice
to Lessee in the event (a) of any sale to a third party of any part of the leased premises, or (b)
Lessor transfers or otherwise disposes of any of the leased premises, and provide dooumentation
evidencing such sale or transfer in such notice. Lessor shall promptly file a copy of any such sale
or transfer notice with the Administrative Counsel by e-mail at leases@mail house.gov,

Bankruptcy and Foreclosure. -In the event () Lessor is placed in bankrupicy proceedings
(whether voluntarily or involuntarily), (b) the leased premises is foreclosed upon, or (c) of any
similar ocourrence, Lessor agrees to promptly notify Lessoe in writing, Lessor shell promptly file
a copy of any such notice with the Office of Finance, U.S. House of Representatives, O*Neill
Federal Building, Suite 3220, Attn: Jason Washington, Washington, 1.C. 20515, and with the
Administrative Counsel by e-mail at leases@mail hovse.gov. - '

Estoppel Certificates. Lessoo agrees to sign an estoppel certificate relating to the leased

promises (usually used in instances when the Lessor is selling or refinancing the building) upon

the request of the Lessor. Such an estoppel certificate shall require the review of the

Administeative Counsel, prior to Lessee signing the estoppel certificate. Lessor shall promptly

provide a copy of any such estoppel certificate to the Administrative Counsel by ¢-mail at
imail.house.gov,

Send completed forme to: Administrative Counsel, 217 Ford House Office Building, Washingion, D.C. 20513,
: _ Copies may alao be juxed to 202-226-0357. _
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Maintenance of Structural Components. Lessor also agrees (o maintain in good order, repair
or replace as needed, at its sole expense, all structural and other components of the premises
including, but not limited to, roofs, ceilings, walls (interior and exterior), floors, windows, doors,
foundations, fixtures, and all m, , plumbing, electrical and air conditioni i

gystems or-equipment (including window air conditioning units provided by the Lessor) serving
the premiises,

Lessor Liability for Failure ¢o Maintain, Lessor shall b liable for any damage, either to -
persons or property, sustained by Lessee or any of his or her employees or guests, caused by
Lessor's failure to fulfill jts obligations under Scotions 15 and 16,

Inidal Alterations. Lossor shall make any initial alterations to the. leasod premises, as requested
by Lessee and subject to Lessor's oconsent, which shall not be unreasonably withbeld, The cost of
such initial alterations shal] be inctuded in the annmal renta] rate.

-Pederal Tort Clalms Act. Lossor agrecs that the Federal Tort Claims Act, 28 U.S.C. §§-2671-

80, satisfies any and all obligations on the part of the Lessoe to purchase private liability

Limitation of Liability, Lessor agrees that neither Legsee fior the House nor any of the Housc’s
officers or employees will indemmify or hold harmless Lesmmimtany liability of Lessor to
any third party that may arise during or as a resyli of the Leaso o Lesseo’s tenancy. :

Compliance with Laws, Lessor shal) be solely Tesponsible for complying with a] applicable
pemiiting and 2oning ordinances or requirements, and with ajj local and state building codes, -
safety codes and handicap accessibility codas (inoluding the Americans with Disabilities Act),
both inthecommonarmdtheblﬂldingandﬂleieasedspace of the Lessee.

Electronic Funds Transfer, Lessor agrees to aocept monthly rent payments by Electronic Funds
Transfer and agreas to provide the Office of Finanoe, U.8. Houge of Representatives, with ali
banking information hecessary to facilitate such payments,

 Adminisirative Countel, 217 Ford House Qffice Building, Waskington, D.C. 30375 ==
. Copies may alse be fazed g 402-226-0357,
LAY a0 e faxed to 202-22 -

|
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25.  Constriction. Unless the olear meaning requires otherwise, words of feminine, masculine or
neuter gender include all other genders and, wherever appropriate, words in the singular include
the plural and vioe versa.

26,  Fair Market Value. The Lease or Amendment is entered into at fair market value a5 the result
.of a bona fide, arms-length, marketplace ttansaction, IhoLeasorandLasseéc_eﬂlfythat the
parties are not relatives nor have had, or continue to have, & professional or legal relationship

{except as & landlord and tenang),

27.  District Certifieation. The Lossee certifies that the office space that is the subject of the Lesse is
located within the district the Lessee was elected to represent unless otherwise authorized by
Reogulations of the Committee on House Administration,

28.  Counterparty, This Attachment may be executed in any number of counterparts and by
facsimile copy, each of which shalt be deemed to be an'original but all of which together shall be
deemed fo be one and the same instrument,

29.  Sectlon Headings. The section headings of this Attachment aré for convenience of reference
otily and shall not be deeiied to limit or affect any of the provisions hereof.

IN WITNESS WHEREOF, the parties have duly executed this District Offico Leass Attachment as of the
later date written below by the Lessor or the Lessee.

Vermilion County Mary E Miller, IL 15th
Print Name of Lessor/Landlord Print Name of Lessee

an ' »
By, w\ mau‘am
Lesyor Siedature {/ ' Lessee Signature
Name:
Title:

bfigfreae _12]15fg020

From the Member's Offioe, who is the point of cantact for guostions?
Name Sallie Nyhan-Lavis ppone ( 84/ | BY7-U00 B-mail _s_._l!'a.N}'ﬂaﬂ-DaVls fmail house,gav

This District Office Lease Attachment and the attached Lease or Amendment have been reviewed and are
approved, pursuant to Regulations of the Committee on House Administration,

Signed Date .20
(Administrative Counsel)

Send completed forms o: Administrative Counsel, 217 Ford House Offics Building, Washington, D.C. 20513,
Lpies muv aiso be fured to 202-226-0357,




