How to access Business Analytics:

e Open Excel
O Go to the Data Tab
=  From Other Sources
e From Analysis Services
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Access Web  Text | Sources~ | Connections | AN~ == Edit Lir A7 Advanced | Colymns Duplic
Get Ext| ﬁ From SQL Server sort & Filter
Al = Create a connection to a SQL Server table. Import data F

into Excel as a Table or PivotTable report.
From Analysis Services

J} Create a connection to a SQL Server Analysis Services cube,
Import data into Excel as a Table or PivotTable report.
From XML Data Import
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A E. _ﬁ Open or map a XML file into Excel. H |

i, From Data Connection Wizard
j Import data for an unlisted format by using the Data
- Connection Wizard and OLEDE.
;1 From Microsoft Query
= Import data for an unlisted format by using the Microsoft
- Query Wizard and ODBC.
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e Enter the server name: nw-db\erp

Data Connection Wizard 2| x|

Connect to Database Server
Enter the information required to connect to the database server.

1, Server name: hw-db\erp

2. Log on credentials
(¥ Use Windows Authentication
(" Use the following User Name and Password

User Name: |

Password: I

Cancel | < Back Next > Finish

Then select the table from FM_Analytics



Select Database and Table
Select the Database and Table/Cube which contains the data you want.

Select the database that contains the data you want:

T - |

[V Connect to a specific cube or table:

Name || Description | Modified Created | Type A
¥ Contracts 5/22/2018 4:07:16 AM CUBE

& General Ledger 5/22/2018 4:07:21 AM CUBE

& Government Reporting 5/22/2018 4:07:10 AM CUBE

¥ Inventory 5/22/2018 4:07:16 AM CUBE

¥ Miscellaneous Biling 5/22/2018 4:07:21 AM CUBE

¥ Purchasing 5/22/2018 4:07:28 AM CUBE

& Revenue Collection 5/22/2018 4:07:21 AM CUBE

& Work Orders 5/22/2018 4:07:16 AM CUBE =

cancel | <Bak [ mext> | Enish

Select Purchasing for PO Information
Select General Ledger for GL account information

Click on next and then Finish

Save Data Connection File and Finish

Enter a name and description for your new Data Connection file, and press Finish to
save.

File Name:
Jnw-db_erp LogosFM_Analytics Purchasing.odc

I~ save password in file

Friendly Name:

Jnw-db_erp LogosFM_Analytics Purchasing
Search Keywords:

l

™ Always attempt to use this file to refresh data
Excel Services:  Authentication Settings... |

Cancel I < Back Next > Finish

Click on OK
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Select how you want to view this data in your workbook.
G € Table
i3] @ pivotTable Report
i3 © PivotChart and PivotTable Report
- © Only Create Connection
Where do you want to put the data?
¥ Existing worksheet:
[=sas] 5|
(" New worksheet

Properties... oK Cancel |

Go to the Pivot Table on the Right and select parameters

7« | PivotTable Field List

Show fields related to:

[cam

B E Purchase Order Approvals a
[ Approvals Count B
[Distinct Purchase Orders Count —

[# [ Approval Times (in minutes)

]
el
a3,

= X Purchase Request
[]Discounted Amount
[JEncumbered Amount
[JExpensed Amount
[JPurchase Request Count
[ Quantity
[JRemaining Amount
[JRequest Amount
[OTotal Cost
[ voided Amount

[_J Freight and Taxes ;I

Drag fields between areas below:
¥ Report Filter 5 Column Labels

12} Row Labels " E vaues




